
Complete all questions fully and accurately. 

Temporary Absence 
Notification of Temporary Absence and Assignment of Management Responsibilities: 

This is to notify the Alcoholic Beverage Control Board and the Office of the Compliance Branch, 
that I will be; 

departing for: _________________________________________________, 

on: _________________________________________________________, 

and will return on: _____________________________________________,

During my absence, I have designated (Mr) or/and (Mrs) 

_______________________________________,  
 (First Name - Designee 1) 

_______________________________________, 
 (Last Name - Designee 1) 

_______________________________________ 
  (ABC Card Number - Designee 1) 

______________________________________, 
  (First Name - Designee 2) 

______________________________________, 
  (Last Name - Designee 2) 

______________________________________ 
  (ABC Card Number - Designee 2) 

as Manager and to assume full responsibility in the operation and management of 

___________________________________________________________, 
(Doing Business As)

at _________________________________________________________, 
(Location of Business) 

under ______________________________________________________. 
(Alcoholic Beverage License Number) 

The above is fully aware of the laws, rules and regulations of the alcoholic beverage control act 
and shall maintain the establish in compliance with it. 

 ___________________________________ 
 (Signature of Licensee)

I, hereby accept the Management’s responsibility for the above establishment and comply with 
The Laws, Rules and Regulations of the Alcoholic Beverage Control Act. 

___________________________________ ___________________________________ 
 (Designee 1)  (Designee 2)
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